CITY OF EL PASO PURCHASING DEPARTMENT
VENDOR FORM
This form must be accompanied by an IRS Form W-9

~Add  Update _ Inactivate ~_Vendor __ Contractual Employee  City of El Paso Employee
Send To: Suky Flores, Info Entry Operator — Purchasing Telephone #: 915-541-4179 Fax #: 915-541-4347
From: Name: City Department or Company: Tel. #

VENDOR SALES ADDRESS: If same as W-9 check box [ ]

Street:

City: State Zip Code

Contact Name & Title:

Telephone # ( ) Fax # ( )

E-Mail Address: Web Page:

VENDOR STATUS:

(Yes  )(No ) Small business concern (Less than $1,000,000.00 Annual Receipts or 100 employees.)

(Yes  Y(No ) Disadvantage business concern (At least 51% owned by one or more socially disadvantaged

individuals; or, a publicly-owned business at least 51% of the stock owned by one or more of such
individuals.) If your company is certified please send us a photo copy. We must have an updated
copy of the certificate on file. DBES include (Please mark one:)

( _ ) Black Americans ( ) Hispanic Americans
(__ ) Native Americans ( ) Asian-Pacific Americans
(Yes  )(No ) Woman-owned business (At least 51% owned by a woman or women who also control and

operate it. “Control” in this context means exercising the power to make policy decistons.
“Qperate” in this context means being actively involved in the day-to-day management.)
(Yes  )No ) Handicapped (At least 51% owned by a person or persons with an orthopedic, hearing, mental
or visual impairment which substantially limits one of more of his/hers/their major life activities.)
(Yes  )No ) Local business enterprise (At least 51% of which is owned by a resident or residents of E1 Paso
County and the principal place of business is in El Paso County.)
(Yes  )No ) Hub (Historically underutilized business) If your company is certified please send us a photo
copy. We need to have an updated copy of the certificate on file.

CITY OF EL PASO EMPLOYEES (IRS-Withholding not required for the following items)

Pension Refund _ Mileage Reimbursement Settlement Travel Request  Tuition Reimbursement

CONTRACTUAL EMPLOYEES OR VENDORS
e Based on W-9, Individual/Sole Proprietor or Partnership are marked as withholding. Corporation is not marked as
wiiitwiding.

e  Vendors for Rent, Medical Services, Attorney Fees are always marked as withholding, even if they are a Corporation

IRS-Withholding required information — Mark one of the following which applies to the type of payment that will be made
to the vendor: (Incomplete forms will be returned to requester),

_ Wages (Withholding / Default Class 7) ____Iuror (No Withholding / No Default Class)
____Goods (No Withholding / No Default Class) ___Services (Withholding / Default Class 7)

_ Settlement / Attorney Proceeds (Withholding / Default Class 14) _ Rental Property (Withholding / Default Class 1)
_ Medical & Healthcare (Withholding / Default Class 6) ____Stipend (No Withholding / No Default Class)

~ Garnishment Vendor (No Withholding / No Default Class) __ Corporation (No Withholding/ No Detault Class)



o W-9

(Rev. January 20C3)

Department of tre Treasury
Internal Revenue Service

Request for Taxpayer
{dentification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name

Business name, if different from above

Individuai/
Check appropriate box: D So e proprietor

D Corporation

D Partnersaip D Other » .. .. ..., !

Exempt from backup
withholding

Address (number, street, and apt. or suite no.)

Print or type

Requester's name and address (opticnal)

City. state, and ZIP code

List account number(s) here (optional}

See Specific Instructions on page 2.

Taxpayer Identification Number (TIN)

Enter your TiN in the appropriate box. For individuals, this is your social security number (SSN).
However, for a resident alien, sale proprietor, or disregarded entity, see the Part | instructions on | [ + [ { | | J
page 3. For other entities, it is your employer identification number (EIN).

see How to get a TIN on page 3

Note: If the account is in more than one name, see the chart on page 4 for guidelines on whose number

to enter.

If you do not have a number,

Sociai security number

or

Employer identification number

I B R

X0 Certification

Under penalties of perjury, 1 certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me). and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that { am no longer subject to backup withholding, and

3. lam a US. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid. acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.

Sign Signature of
Here U.S. person P>

Date P

Purpose of Form

A person who is required to file an information return with
the IRS, musl obtain your correct taxpayer identification
number (TIN) to report, for example, income paid to you, real
estate transactions, mortgage interest you paid, acquisition
or abandenment of secured property, cancellation of debt, or
contributions you made to an IRA.

-G ,u.[u Wovog are a U
N J

1.8 norson, bise For
UL are a

.. persoen.

(including a resident ahen) to provrde your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1 Certxfy that the TIN you are giving is correct {or you are

ct te backup withholding,

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

Note: If a requester gives you a form other than Form W-9
to request your TIN, you should use the requester’s form.
However, this form must meet the acceptable specifications
described in Pub. 1167, General Rules and Specifications for
Substitute Tax Forms and Schedules.

Foreign person. If you are a foreign person, use the
appropriate Form W-8 (see Pub. 515, Withholding of Tax on
Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of mcome even after the recipient

if you are a U.S. resident aiien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement that specifies the following five

Generally, this must he the same
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treaty under which
nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Cat. No. 10231X

Form W-9 (Rev. 1-2003)



